06-10-07

Community Reuse Organization

2300 N Yellowstone Hwy, Bay 6

Idaho Falls, ID 83401

(208) 528-9400

Fax: (208) 528-9500

E-Mail: niles@rdaidaho.org

PROPERTY TRANSFER REQUEST


Complete the Property Transfer form and email to niles@rdaidaho.org.  The Property Transfer request will be processed within five working days.  Once the applicant has been notified of property availability, the applicant will coordinate with, Niles Hanson, CRO Property Manager for delivery of the property.

FEES:

 Property transferred to businesses and organizations from the monthly listing of excess property available from the INEEL will be priced as follows:


Office Supplies

$15.00 lot
Bookcases

$10.00


Desks



$15.00 ea
Computer Tables
$10.00



File Cabinets


$15.00 ea




Chairs



$10.00 ea




Office Tables


$10.00 ea  


Office Partitions (full size)
$30.00 ea


Office Partitions (small size)
$15.00 ea

All other property will be priced at 5% of the acquisition cost of the property as reported on the INEEL Property Transfer Report.

A $50.00 pick-up charge will be assessed if the CRO is requested to pick up the property at the INEEL for the requestor. In such case, the requestor will be required to pick-up the property items at the CRO Warehouse within two (2) weeks from notification the items are available for pick-up.

Idaho Sales Tax of 6% must be included in payment. 

The CRO will provide you an invoice for the property transferred and payment must be provided when the property is picked up. Make checks payable to the CRO Property Transfer Program.
CRO PROPERTY REQUEST FORM

(Please Type or Print Legibly)

Date:

A. Organization:

1. Name of Applicant Organization

	


2. Type of Business (select one)

	For-Profit Business:
	Non-Profit Business:

	Business Function:




3. Name of Contact Person

	


4. Title of Contact Person

	


5. Mailing Address

	

	City:
	State:
	Zip Code:


6. Street Address (if different from above)

	

	City:
	State:
	Zip Code:


7. Phone Number

	


8. Fax Number

	


9. E-Mail Address

	


10. Total Number of Employees

	Full Time:
	Part-Time:


11. Anticipated future Job Growth from 6 months to 1 year.

	Full Time:
	Part-Time:


*Application will stay active for 60 days.  Following this time period a new application must be completed to maintain eligibility.

B.
Property Request Information

1) Routine Property Request (Property listed on the Community Reuse Organization Screening Report.)
Property Request Table

	#
	Excess Tracking #
	Description
	Quantity

	1
	
	
	


2) Non-Routine Property Request (Property you want but is not listed on the current Community Reuse Organization Screening Report.)  
Property Request Table

	#
	Description
	Quantity

	1
	
	


3) Economic Development Property Use Summary.  How will this property be utilized to support economic development?

Signature _________________________________________Date__________________

Print Name________________________________________ 
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